AJIMAHUCTPAIIAA TOPOICKOT'O OKPYTA «I'OPOJI JIECHOM»

HOCTAHOBJJEHMHUE

08.06.2016 Ne 817

r. JlecHou

00 ymeeporcoenuu aOMuHUCMPAMUEHO20 pPeclameHma
npeoocmaeiieHus adMunucmpayuell 20poockozo okpyza «I'opoo Jlecnoir»
MyHuyunaivnou yciayeu «Hugopmayuonnoe obecneuenue cpar;coan,
op2anHu3auuil u 00ueCmeEeHHbIX 00beOUHEHUII HA OCHO8E O0O0KYMEHMO08
Apxuenozo ponoa Poccuiickoii @edepayuu u Opyzux apxueHvlxX OOKYMeEeHN 08>

B cootBerctBun ¢ ®enepanbHpiM 3akoHOM OT 27.07.2010Ne 210-®3 «0O6
OpraHu3allMi MPEJOCTaBICHUS TOCYJApPCTBEHHBIX W MYHUIMIAJIBHBIX YCIYr» H
MOCTAaHOBJICHWEM TIJIaBbl AJMHHUCTPALMU  TOpOJACKOro  okpyra «l'opox JlecHon»
or 28.06.2011INe 538 «©*6 wucnonmHeHun TnoNOXKeHH ~— DeaepanbHOTO 3aKoHa
or 27.07.2010Ne 21003 «O06 opraHuzaluy MPEIOCTABICHUS TOCYIAapCTBEHHBIX H
MYHUIUIATBHBIX YCIyr» (¢ n3meHeHus M oT 28.05.2012Ne 566), B 11e/11X MOBBIIICHHS
3¢ (HEeKTUBHOCTH AEATEIBHOCTH aJIMUHUCTPALIMU TOPOJICKOTO okpyra «l"opoxa JlecHoi»,

IHOCTAHOBJIAIO:

1. YTBepAUTh aAMUHUCTPATUBHBIA PETJIAMEHT MPEJOCTaBICHUS aIMUHUCTpAIUe
ropojackoro okpyra «l'opox JlecHoit» myHuUIMNanbHOU yciayru «HpopmarimoHHoe
oOecrieueHre TrpaxkJaH, OpraHu3aluid M OOIECTBEHHBIX OOBEIUHEHH Ha OCHOBE
nokyMeHTOB ApxuBHoro ¢onna Poccuiickoit depepanuu M APYyruxX apXUBHBIX
JTOKYMEHTOB» (IprIIaraercs).

2.0ny6nuKoBaTh MOCTAHOBIIEHUE B MEYATHOM CPEACTBE MACCOBOM MH(pOpMaIUu
«BecTHUK - oUIMATBHBIN» M Pa3MECTUTh Ha O(UIIMAIEHOM CaiTe aIMUHUCTpAIlUU
ropozackoro okpyra «l'opox JlecHon» B cetn «MHTEpHET.

3. IlpuszHaTh yTpaTUBIMIMMH CHJIy TIOCTAHOBJICHHE TJIaBbl AJIMUHHUCTPAIIUU
ropoackoro okpyra «l'opox Jlecnoi» ot 13.08.2013Ne 1394 €0 yTBepkaeHUU
aIMUHHUCTPATUBHOIO pErjaMeHTa NPEAOCTABICHUS AaJIMUHUCTPALUEN TOPOACKOIO
okpyra «l'opoj JlecHoit» MyHuuunansHoi ycinyru «MHpopManmoHHoe oOecrieueHue
rpaXJIaH, OpraHu3aluid W OOIIECTBEHHBIX OOBEAMHEHUH HA OCHOBE JIOKYMEHTOB
ApxuBHoro (Gonma Poccuiickoii ®enepanyii ¥ APYruX apXMBHBIX JOKYMEHTOB» (C
n3menenusaMu ot 30.06.2015Ne 1296), mocTaHOBICHUST AAMHUHHCTPAIIMH TOPOICKOTO
okpyra «l'opox Jlecnoit» ot 12.08.2014 Ne 1506 <©06 yTBepxIaeHUU
aAMUHUCTPATUBHOIO pErjaMeHTa IPEeAOCTaBICHNUS aJIMHHHUCTPALUEd TOpPOACKOTO



okpyra «I'opox JlecHoit» myHununansHot yciayru «MHdopmanronHoe obecrnieueHue
IpaXJaH, OpraHu3auuidé W OOIIECTBEHHBbIX OOBEAMHEHUN HA OCHOBE JIOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoit denepaniun U APYrux apXUBHBIX JOKYMEHTOB», OT
14.04.2016 Ne 547 <«O0 yTBEpXJCHUU MPOEKTa aJIMUHUCTPATUBHOI'O peErjiaMeHTa
OpPEAOCTABICHUA  aAMUHHCTpalMed  ropojackoro  okpyra  «lopon  JlecHoii»
MyHUIIUNANbHOU yeinyru «MHpopManoHHoe oOecrieyeHue TpaxaaH, OpraHu3alui u
OOIIECTBEHHBIX 00bEIMHEHUI Ha OCHOBE IOKYMEHTOB ApxuBHOro (ponmga Poccuiickoi
denepauuy U Apyrux apXUBHBIX TOKYMEHTOBY.

4. KoHTpoiIb HCIOJMHEHUS HACTOSILErO0 IIOCTAHOBJEHUS BO3JOXKWUTH Ha
3aMECTHTEN TJIaBbl AAMUHHCTPALMM TOpoACKoro oxpyra «l'opox JlecHon» mo
IIPABOBBIM U OpraHU3alMOHHBIM BorpocaM B.B. Pycakosa.

IlepBbIi 3aMecTUTEIb IJIABbI AAMHUHUCTPALIMH
ropoackoro okpyra «I'opox JlecHoi» 1O.B. UBaHoB



IIpunoxenue

K IIOCTAHOBJICHUIO aJMUHHUCTPALUU
ropoackoro okpyra «l'opox JlecHon»
or 08.06.2016Ne 817

AJMMHUCTPATUBHBIN perjiaMeHT
NpeIoCTaBJICHUA AIMUHUCTPaNHel ropoackoro okpyra «Il'opox JlecHoi» MyHMIMIATbHON yCJIYIH
«AH(popmanuoHHoe o0ecneyeHHe rPaskIaH, OPraHu3aurid u 001ecCTBEHHbIX 00 beINHEeHUI Ha
OCHOBE IOKYMeHTOB ApxuBHOIro ¢ponna Poccuiickoii @enepanuu U APYrux apXuBHBIX
JOKYMEHTOB»

Paznen 1. OBIIUE ITOJIOXKEHMA

1.1. AAMMHHCTpaTUBHBIA pErJaMeHT NPEJOCTaBIEHUS aJMUHHUCTpALUEll TOPOJCKOr0 OKpyra
«["opox JlecHoit» MmyHunmnanbHOU yciayru «MHpopMannoHHoe oOecrieueHne TpaxaaH, OpraHu3auil u
OOIIECTBEHHBIX OOBEAMHEHHI Ha OCHOBE JAOKYMEHTOB ApxuBHOro ¢onHma Poccuiickoii ®enepauuu u
APYTUX apXHMBHBIX JIOKYMEHTOB» (Iajee — pEerjaMeHT) PeryjIupyeT OTHOIICHHS MEKIy 3asBUTEIEM U
aIMUHHCTpanueil ropoackoro okpyra « opon JlecHoi» (manee — agMHUHUCTpAIMs), BO3HHKAIOIINE B
paMKax TpeAOCTaBICHHs MyHHLUNAIbHOW ycnyrun «HdopManuoHHoe oOecrneyeHue TIpakIaH,
OpraHm3alyii U OOIIEeCTBEHHBIX OOBEIUHEHUI HAa OCHOBE JOKYMEHTOB ApxuBHOrO (oHma Poccuiickoii
denepanyu 1 IPyrux apxXUBHBIX JOKYMEHTOBY» (Hajee — MyHHIUITAIbHAS YCIIyTra), OIpeIelsieT HOPsIoK,
CPOKH H TMOCJIEIOBAaTCIbHOCTh JCUCTBHIA (QIMHUHHUCTPATUBHBIX TPOLENYp) aIMUHUCTPALUH TIPH
IIPEJOCTaBIEHUN MyHULIUIIAIBHON yCIYTH.

WNndpopmanronnoe obecrieueHue rpaxaat, OpraHu3auii ¥ 00IEeCTBeHHBIX 00bETUHEHUH BKIIOUACT
B ceOs OpPraHM3aLUI0 HCIOJIHEHUS MNOCTYNAIOMIMX B aJIMUHHUCTPALMIO OT 3asBUTENEH TEMATHYECKHUX
3anpocoB (3asBJICHUIT) O MPEIOCTaBICHUU MH(OPMALUK 110 ONpPEACICHHON IpobiieMe, TeMe, COOBITHIO,

dbakry.

1.2. 3agBUTEnsIMU TPEAOCTABICHUS MYHULUMAIBHONW YCIYTM MOTYT OBIThb IOPUAWYECKUE U
(bu3nuecKre JIuIa Wik UX MPeJCTaBUTEINH, JCUCTBYIOIINE HA OCHOBAHHUH JIOBEPEHHOCTH, 0(hOPMIICHHO B
cooTBeTCTBUU ¢ ['paxkganckuM koaekcoMm Poccuiickoit denepannu, UMEIONIME MPABO B COOTBETCTBUHU C
3akoHoAarenscTBOM Poccuiickoit ®enepanuy, HOPMATUBHBIMU IIPAaBOBBIMM akTamMu (CBEPIJIOBCKOU
00JlacTH, TPaBOBBIMH aKTaMH TOpojckoro okpyra «lopox JlecHoi» Ha TOJydeHHE HEOOXOIUMOM
nHGOpMAIIH, COICPIKAIICHCS B apXUBHBIX JIOKyMEHTaxX (rajiee —3asBUTEIIH).

1.3.Cnoco0Obl U TOpsAOK WHGOOPMHUPOBAHMS 3asABUTENECH O TMPEAOCTABICHUH MYHUIIUITAIIBHON
YCIIYTH.

HNudopmupoBanre 0 MpeAoCTaBICHUH MYHHUIIMINAILHOW YCIYyTH OCYIIECTBISETCS CIELHUATUCTaAMU
ApXUBHOTO OTJeNla aJAMHHHCTpauMu u crenuanuctoM OTaena rocyaapCTBEHHOTO —OFOIKETHOTO
yapexnaenus  CBep/uioBckoil  obmacth «MHOTOQYHKIIMOHAIBHBIA ~ LEHTP  MPEJOCTABJICHHS
rOCYJapCTBCHHBIX U MYHHIIMIIATBHBIX yCIyr» B T. JlecHoM (nanee — cnenuanuct Otaena MDII).

MecTtonaxoxaeHue aaMuHUCTpanuu: T. JlecHoi, yin. Kapna Mapkca, 1. 8.

[Tourossrii anpec: 624200 CeepuioBckas 061acTs, r. JlecHoid, yn. Kapna Mapkca, . 8.

I'padux paboTel ammMuHuCTpaIuu: noHeAenbHUK — yeTBepr, ¢ 08.3010 17.30,msarauma ¢ 08.30 10
16.30,nepepsiB ¢ 13.00 no 13.48;cy600Ta, BOCKpECEHbE — BBIXOIHBIC THU.

I'padux paboTHl apXWBHOTO OTHAENA aAMUHHUCTpanuu. moHeneabHuk — verBepr ¢ 8.30 no 17.30,
nstauna — ¢ 8.3010 16.30,nepepri ¢ 13.00 no 13.48.

Mecrtonaxoxaenue OTaena rocyaapCTBEHHOTO OIO/KETHOTO yupexkaeHus: CBepIOBCKOM 001acTi
«MHOTOGYHKITMOHANBHBIA [EHTP MPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHHUIIUIATBHBIX YCIYr» B
r.Jlecuom (manee — Otmen M®II): r. JlecHoi, yi. Jlenuna, 3.

I'padux mpuema 3asButeneit crnenumanuctamu Otaena MOL] pasmemien Ha oduIMAIBHOM caiiTe
www.Mfc66.ru B cetn uTEpHET.
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Enunsiii koutakt-ientp: 8-800-700-000-41 9-65-06.

OdunmanbHbpIi  CalT TOCYJAPCTBEHHOTO OIODKETHOTO yupexacHus CBepaioBCKOW 00iacTu
«MHOTOGYHKITMOHANBHBIA TIEHTP TMPEJOCTABICHHUS TOCYIapCTBEHHBIX W MYHUIUTAIBHBIX YCIyr»-
www.mfc66.ru.

Nudopmanuro o npeaocTaBIeHIN MyHUITUTAIBHON YCITYTH MOXKHO TOTYYUTh!

- 1o TenedoHy apXUBHOTO oT/Iea arMuuucTpanuu (34342) 6-88-69;

- HampaBUB IHCBMEHHOE oOOpalieHre Ha ModToBhIA aapec: 624200 CeepanoBckas 001acTh,
r. Jlecnoit, yn. Kapna Mapkca, 1. 8;

- HampaBUB OOpalleHUE Ha aJpec AIEKTPOHHOW MouThl aqMuHucTpanuu admles@gorodlesnoy.ru
WJIH Ha aJpec 3JCKTPOHHBIN MOYTHI CIIEUAINCTa apXUBHOTO oTAeaa archive@gorodlesnoy.ju

- TIpU JAYHOM OOpAIICHHUU TPa)KJTaH B apXUBHBIN OTIEN aJMUHHUCTPAIUU MO aapecy: T. JlecHoid,
yi. Kapna Mapkca, a. 8, 110K0ybHBIN 3Tax, kaduHeT 02;

- JuyHo y cnenuanucra Otaena MOLJ;

- Ha opHUIMATHLHOM CaiiTe aAMHHHCTpAaud WWW.gorodlesnoy.ru;

- Ha [loprane rocymapCTBEHHBIX U MYHUIMNAIBHBIX ycayr (GyHkuuii) CBepasioBCKON o0jacTu
www.66.gosuslugi.ru Ha EquHOoM mopTrajige rocymapcTBEHHBIX M MYHHIMMAIBHBIX yCayr ((yHKImit)
www.gosuslugi.ru;

- Ha HMHQOPMAIMOHHOM CTEHJE, PACIOJOKEHHOM B MECTE MPEIOCTaBICHHUS MYHULUIMAIbHON
YCIIYTH.

WNudopmanus o npegocTaBieHN MyHUIMITATLHON YCIIYTH BKIIIOUAET B ceOs:

— MeCTOHaxoXxaeHue, rpaduk padbotsl aaMuuHucTpanuu u Otaena MO, a Takxke Bpems npuema
MOCETUTENICN CIENUAIMCTOM apXUBHOTO OTAENa aAMUHUCTpauu | crenuanuctom Otaena M®OII;

— TOPSIOK PEIOCTABICHUS MYHUITUTIATBHON YCIYTH;

— TepeueHb JIOKYMEHTOB, KOTOpbIE 3asgBUTENU JOJKHBI TPEACTaBUTH JJIs  TOJTY4YECHHUS
MYHHIIUITATEHON YCITYTH,

— uHas uHbopMalus O MPEIOCTABICHUN MYHUIIUITATIBHOW YCIYTH.

[Tpuem rpaxkgaH ocyiiecTBiseTcss 0e3 IpeaBapUTENbHONW 3amucH B mopsiake ouepenHocTH. Ilo
TeneQoHy M Ha JINYHOM IMPHEME CIEeHUAIUCThl apXUBHOTO OTJENa afMUHUCTPALIUU AAI0T UHPOPMAIIHIO
10 BOIIPOCaM OpPTaHMU3AIMH UCIIOJIHEHUS 3alIPOCOB.

KoncynpTupoBaHue 1o BoOmpocaM TNpPeJOCTaBICHUS MYHULUIAILHOW YCIYTH MPOBOAMUTCA
CICHUAIMCTAMH apXUBHOTO OT/ea aIMUHUCTPALUU B IBYX (hopMax: YCTHO (JIMUHO WK 10 TenedoHy) u
nucbMeHHO. [Ipu  KoOHCynbTHpOBaHMM 3asiBUTENed paOOTHUKM apXUBHOTO OTAela MOAPOOHO
HHOOPMHUPYIOT OOpATHBIIMXCS [0 BOMPOCAaM MPENOCTABICHUS MYHUIMNATBHONW yCIyru. Bpews
KOHCYJbTUPOBAHUS KaXKIOT0 3aMHTEPECOBAHHOTO JIMLIA HE IOJKHO MPEBBIIATh 15 MUHYT.

NudopmupoBanmue B MUCbMEHHOM (pOpMe OCYIIECTBISIETCS MPH MOJIYYCHUN OOpaIleHus 3assBUTEIS
O TMpPEeAOoCTaBICHUHM NHCbMEHHON KOHCYJbTAllMM IO MPOLEAype NPEeIOCTaBICHUS MYHHUIUIAIbHOM
ycnyru. OTBeT Ha oOpallleHHWe HampaBiseTcs 3asBUTeNnto B TeueHue 30 AHEH co AHS perucTpanuu
MMCBMEHHOT0 00pallleH!s U HAaIPaBIIETCs 10 MOYTOBOMY a/Ipecy, yKa3aHHOMY B OOpallleHuH.

3asBUTENh B CBOEM NMCHMEHHOM OOpalieHHd B 005S3aTeIhbHOM TIOPSAKE YKa3blBaeT JIHOO
HAaUMEHOBAHHE OpraHa MECTHOrO0 CaMOyIpaBJieHHs, B KOTOPBIM HampaBisieT MUCbMEHHOE oOpalleHue,
60 ¢damMuwIni0, WMs, OTYECTBO COOTBETCTBYIONIETO JIOJDKHOCTHOTO JIMIA, JIMOO JOJKHOCTH
COOTBETCTBYIOIIECTO JIMIA, & TaKXKe CBOM (PaMUIIMIO, UMs, OT4eCTBO (MOCIEAHEe - MPH HATUYUH),
MOYTOBBIA ajpec, MO KOTOPOMY JOJIKHBI OBITh HANpaBICHBI OTBET, YBEIOMIIGHHWE O Iepeapecainu
oOpallieHusi, CTaBUT JIMYHYIO MOJIUCH U JaTy.

[Ipu nuunom oOpamennun B Otgen M®L[, a Takke MO MUCBMEHHOMY OOpAIEHUIO M IO
CIPaBOYHOMY TeJeOHY 3asBUTENSAM MPEJOCTaBIsAETCs cleayroas nHhopMarus:

1) o HOPMATHUBHBIX MPABOBBIX aKTaX, PErYIHUPYIOUIMX MPEAOCTABICHHE MYHUITUTIATILHON YCITYTH;

2) o mepeyHe U BUIAaX JTOKYMEHTOB, HEOOXOAUMBIX IS TOJYYCHUS] MyHHUIUITATLHON YCITYTH;

3) omMectax HaxoxIeHHS U rpadukax padOThl YIMOJHOMOUCHHBIX OPIraHOB, MPEIOCTABIISIONINX
MYHHUIMIAIBHYIO YCIYTY, M OpraHu3anuii, oOpalleHHe B KOTOpble HEOOXOAUMO U 0053aTeIbHO IUIs
MPEIOCTABIICHUS MyHHUIIUITAILHOW YCITYTH;

4) 0 cpoKax MpeaOCTaBICHUS MYHUIIUITATIBHON YCIIyTH;
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5) omopsake oOXaloBaHWS ~— JCUCTBHI (O€3MEHCTBHS) ¥ PELICHHM, OCYIIECTBISEMBIX U
MPUHUMAECMBIX B XOJI¢ OKa3aHUsI MYHUIIMITAJIbHOMN YCIyTH;

6) 0 xo/e MPEeNOCTABICHUS MYHUIIUITAIBLHON yCIyru (IUis 3asiBUTEIEH ), OIABIINX 3asiBIICHUC U
noKyMeHThI B MDII).

Pasyen 2. CTAHJIAPT IIPEJJOCTABJIEHUSI MYHULIMIIAJILHOU YCIIYTU

2.1.HaumeHnoBanue MyHUNMNaIbHOW  yciyru:. «MubopmanmonHoe obecrieueHrne TrpakiaH,
OpraHm3alyii U OOIIEeCTBEHHBIX OOBEIUHEHUI HAa OCHOBE JOKYMEHTOB ApxuBHOTrO (oHma Poccuiickoii
denepanyu ¥ APYruxX apXUBHBIX JOKYMEHTOB.

2.2. MyHUIIUTIATIBHYIO  YCIIYTY TPEAOCTABISACT apXHMBHBIA OTICH aAMUHHUCTpaImu 6o OTtmen
M®I] (B cnyyae momauu 3ampoca (3asBienus) depe3 Otnen MOII).

2.3. Pe3yapTaroM NOpEOCTaBICHUS MYHHULUNAIBHOW YCIYr'M SBISIETCS IPENOCTaBJICHHUE!
UHGOpMAIMY B BHJE apXMBHBIX CHPABOK, apXHWBHBIX KOMHWI, apXMBHBIX BBIIHMCOK ITO0 CYIIECTBY 3ampoca
(3asiBNIeHUS); TEMATHYECKUX TMOJOOPOK KOMUI apXMBHBIX JIOKYMEHTOB; OTBeTa 00 OTCYTCTBHH
3alpanIuBacMbIX CBEICHUIT; yBEIOMIICHHI O HAIPABICHUU COOTBETCTBYIOLIETO 3ampoca (3asBICHHs) Ha
WCTIOJHEHUE MO TPUHAUIKHOCTH B JPYTMe OpraHbl U OpPraHM3alUH, PEKOMEHJIAIU O JadbHEUIINX
OyTSX TOMCKa HeoOXoauMol uH(OpManuy, OTKa3a B HCIIOJHEHWH 3alpoca O BbIa4e apXUBHON
uH(pOpMAIINY.

2.4 MakcuManbHBII CPOK MPEAOCTABICHUS MYHUIIMIAIbHON ycrnyrd — 30 1He# ¢ MOMeHTa 1moJ1aun
3ampoca (3asBiICHHS) B apXUBHBIA OTAEA aaMuHHCTpanuud ju6o B Otmen MO®I[ (B ciyuae momgauu
zasBiieHus yepe3 Oraen MOLI).

2.5IIpaBoBbic OCHOBAHMS ISl MPEAOCTABICHHSI MYHUITUTIATLHON YCIIYTH:

- Koncrurymus Poccuiickoit denepanun («Poccuiickas razera», 25.12.1993Ne 237);

- Oepepanbubiii 3ak0oH oT 22.10.2004 Ne 1253 «O6 apxuBHOM pnene B Poccuiickoit
deneparnun» (Codbpanue 3akonomarenscTBa Poccuiickoit deneparu, 2004,Ne 43, ct. 4169, 2006Ne 50,
ct. 5280, 2007Ne 49, ct. 6079);

- ®enepanpubiii 3ak0oH oT 02.05.2006Ne 59-03 «O mopsiake paccMOTpeHHUs OOpalieHHi
rpakaan Poccuiickoii @enepannn» (Codpanue 3akononarenbctBa Poccuiickort @enepannu, 2006,Ne 19,
ct. 2060);

- @®enepanbubiii 3akoH oT 01.12.2014Ne 41903 «O BHECEHHH HW3MEHEHUN B OTICIBLHBIC
3aKOHOJaTeNbHbIe akThl Poccuiickoi depepanuu mo BonpocaM COLMAIbHON 3alIUThl UHBAJIUJOB B CBSI3U
¢ patudukarueii KouBeHnmu o mnpaBax wuHBaauaoB» (CoOpaHue 3akoHOIATENbCTBA Poccuiickoit
®deneparun ot 08 nexabpst 2014r. Ne 49 (gacts VI) cr. 6928);

- npuka3 MuHHCTEpCTBAa KyJbTYPbl U MAacCOBBIX KOMMYyHUKanui Poccuiickoir denepanuu ot
18.01.2007Ne 19 <«O06 yrtBepxkaenuu IlpaBun opraHuzanuu XpaHEHHs, KOMIUICKTOBAaHHUS, y4deTa H
UCTOJb30BaHUSI JOKYMEHTOB ApxuBHOro (onna Poccuiickoit ®Penepanmuu U JIpyrux apXUBHBIX
JOKYMEHTOB B TOCYJapCTBEHHBIX U MYHULMIAIBHBIX apXHUBax, My3esiXx U OMOIMOTEKax, OpraHU3aIlusIX
Poccwuiickoit akagemun Hayk» (3apeructpupoBaH MuHucTepcTBOM tocTHiuK Poccuiickoin denepannu
06.03.2007, peructpannonnbiii Ne 9059, BroymnereHh HOPMATHUBHBIX aKTOB (heJepaIbHBIX OpPraHOB
ucnoaHuTeNnbHo# Biractu, Ne 20, 14.05.2007);

- 3akon CepmoBckoit obmactu ot 25.03.2009Ne 5-0O3 «O6 apxuBHOM nene B CBepIIOBCKOM
obmactu» (O6nactHas razera», 2005, 3Quapra, Ne 82-84);

- Tlomoxxernne 00 apXWBHOM OTIEJIE AaIMHUHUCTPAIMUA TOPOJCKOro okpyra «lopon JlecHon»,
YTBEPK/ICHHOE TOCTAHOBJIEHUEM TJIaBbl aJIMUHHUCTPALUU TOpojickoro okpyra «l'opox JlecHoit» oT
13.10.201Q\e 691.

2.6.VcuepnbiBalonnii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX JJIsl TOJIYYEHHUS] MYHHIMIAIbHOM
YCIIYIH:



2.6.1. JlTokymeHTsl (B TOM 4YHCIIE JOKYMEHTHI JIMYHOTO XPAHEHHs), KOTOpPBIE MPEICTABIISIOTCS
3aABUTCIICM CaMOCTOSATCIILHO.

1)3anpoc (3asBienue) (oOpaserr B mpuitokeHud Ne 1 K HACTOSIIIEMY PErJIaMeHTY).

B 3anpoce (3asiBiieHUH) JODKHBI OBITH YKa3aHbI: HAUMEHOBAHUE OPUIUUECKOTO JIUIIA, I TPakIaH
- (amuiaMs, WMs, OTYECTBO 3asBUTENS; IOYTOBBIM ajapec W/WIK DICKTPOHHBIN aapec 3asBUTEIIS,
HHTEPECYIOIINE 3assBUTENII TEMa, BOMPOC, CBEICHUS M XPOHOJIOTHYECKHE DPaMKH 3arpanimBacMoil
uH(OpPMAIHH, CIIOCOO TTONyUIEHHS CBEACHH (JIMIHO WITH MOYTOM), IMYHAS [TO/ITHCH, 1aTa.

2) MachopT WK WHOU JIOKYMEHT, YIOCTOBEPSIONIN THMUHOCTD 3aBUTEIIS.

2.7. JlokymeHTbl ¥ uWH(OpMAIHs, BbIIaBacMble IO pPe3yJbTaTaM OKa3aHHs YCIYT, KOTOpbIC
SBIIIOTCS HEOOXOJMMBIMH ¥ O0s3aTeNIbHBIMU Ul NPEIOCTABICHUS MYHHIUIIATGHON YCIyTH U
OPEIOCTABISAIOTCS OpPTaHU3AIMsAMH, YJYaCTBYIOIIMMH B MPEIOCTABICHUN MYHHUIIMIAIBHBIX YCIIYT,
KOTOPBIC 3asIBUTEIb JIOJDKEH MPEJI0CTABUTH CAMOCTOSTEIBHO!

1) nOKyMeHT, yAOCTOBEpsOIIMi mpaBa (MIOJHOMOYHS) TIpeacTaBuTens (eciii ¢  3ampocoM
(3asBmeHMEM) OOparacTcs MPeaCTaBUTENb 3assBUTEIISA).

2.8. JIokyMeHTBI, HEOOXOIUMBIE Ul MPEAOCTABICHHUSI MYHUIUIAIBHON yCIyrH, GOpMHpPYEeMbIe B
X0/1€ MEXBEJOMCTBEHHOTO HH(OPMALIMOHHOTO B3aNMOICHCTBHS MEK1y OpraHaMH1 BIIACTH, OTCYTCTBYIOT.

2.9. CienmanucTsl apxuBHOTro otaena au6o Otaena M®I[ (B ciyuae mogaun 3ampoca (3asiBICHHS)
yepe3 Otnen M®IL]) He BnpaBe TpeOOBaTh OT 3asBUTENS MPEACTABICHUS TOKYMEHTOB M MH(OpManuu
W OCYNIECTBJICHUs JCHCTBHIA, NMPEACTaBICHHE WM OCYIICCTBICHHE KOTOPBIX HE TPEIyCMOTPEHO
HOPMATUBHBIMU TIPABOBBIMU aAKTaAMH, PCryJIMPYIOIIUMHU OTHOMICHUA, BO3HUKAIOIMIUC B CBIA3U C
[PEIOCTABICHHEM MYHHUIIUIIATBHON YCIYTH U HACTOSIIIIAM PETJIaAMEHTOM.

2.10.OcHoBaHusiMA Il OTKa3a B TpHUEME JOKYMEHTOB, HEOOXOIWUMBIX [JIsi TIPEIOCTaBICHUS
MYHULUNIAJILHON YCIIYTU SABJISIIOTCA:

1) npeacraBieHne JIOKYMEHTOB JIMIIAMH, HE YIIOJHOMOYEHHBIMH TIPEACTABIATh HHTEPECHI
3aBUTEIL,

2) HempeAcTaBI€HHE TOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6. HACTOSIIETO perjiaMeHTa WIN
Hpe,Z[CTaBJIeHI/Ie I[OKyMeHTOB HC B [TIOJIHOM O6’beMe;

3) HajmMyhe B JOKyMEHTaX OMIMOOK, HETOUYHOCTEH, MOBPEXKACHHUH, HE MO3BOJISIOMINX OMHO3HAYHO
HCTOJIKOBATh UX COJIEpIKaHUE.

2.11.TlepeueHb OCHOBAHMI Ui OTKa3a B MPEIOCTABICHNH MyHULIUIAIBHONW YCIYTH:

1) orcyrctBue B 3ampoce (3asBJICHHHM) HEOOXOIAMMBIX CBEICHHM Ui MPOBEACHHS MOUCKOB
3arpammBaeMoil HHpopMaIuH;

2) OTCYTCTBHC Yy 3asBUTENs JIOKYMEHTAIbHO MOATBEPXKICHHBIX MpaB Ha TOJyYCHHE CBEICHUIA,
coJiepKaux KOH(QUICHIMATBHYI0 HH()OpMAIIHIO;

3) orcyrcTBue MH(POPMAIINMH, MMO3BOJISIONICH HACHTH(DHUIIMPOBATH aBTOpA: OTCYTCTBHE B 3aIlpoce
(3asiBiIeHUM) (aMUIIMK, UMEHHU, OTYeCTBA (PU3UYECKOTO JIUIIA, MOYTOBOTO /MM DIICKTPOHHOTO ajpeca
3asiBUTEIS;

4) HamMuue TEKCTa, He MOAJAI0UIeTOCs MPOYTEHHIO;

5) orcyTrcTBHE HEOOXOAMMOTO HHPOPMAIIMOHHOTO JOKYMEHTAIBHOIO KOMILICKCA ISl MCTIOTHEHHUS
3ampoca.

OTtka3 B MpeAoCTaBiICHUM MYHHUIMNAIBHON YCIYTM HE SBISETCS MPENATCTBUEM Ji MOBTOPHOTO
oOpalleHus 3asBUTENIS TIOCIIE YCTPaHEHHs! IPUYMH, TOCTYKUBIIUX OCHOBAaHHEM JJIsl OTKa3a.

2.12.0OcHoBaHui 17151 IPUOCTAHOBJICHUS! MYHHUIIMIIATBHON YCIYT'H HET.

2.13. IlpenocTaBiieHue MyHULIUTIAIBHOW YCIYTH OCYIIECTBIISAETCS 0€3BO3ME3 THO.



2.14. MakcuManbHBI CPOK OXHIAHWS B OYepeAW IMpU IMojade 3ampoca (3asBICHHSA) O
MPEIOCTABIICHU MYHUIUMANBHOW YyCIAYTM H TPH TONXYYCHHH pe3yiabTaTa MPEIOCTaBICHHUS
MYHUITUTIAIEHON yenyru — 15MuHyT.

2.15.3anpoch! (3asiBIICHHS) MOIJIEKAT PETUCTPAIIUH B JICHb MX MOJYYCHHUS B KYPHAJIC PETUCTPALIUU
3aIpOCOB YUPEXKICHHUI 1 3asBIeHUH rpaxkaan (oOpasern B mpuiokeHHH No 2 K HACTOSIIEMY PETrIaMeHTy).

[lpu moctyrieHnn 3ampoca (3asBICHUS) B DISKTPOHHOW (hopMme 3ampoc pacreyaThiBaeTcsl Ha
OyMa)XHOM HOCUTeNe M B JajbHeWIIeM padoTa ¢ HUM BEIETCd B COOTBETCTBHH C HACTOSIIUM
pErIaMeHTOM.

B ciaydyae momaum 3ampoca (3asBiieHusi) yepe3 Oraen M®I] peructpanmio 3ampoca (3asBICHHUSN)
ocymectBisier crnenuanuct Ornena M®II.

2.16. TlomemeHust Ui OKa3aHUS MYHHIIMITAJIBHON YCIYTM W COTPYIAHHKH apXWBHOTO OT/AEa
JOJDKHBI 00ECIICYMBATh.

1) xomdopTHOE PaCIONOKEHHE TPaK/IaH;

2) BO3MOXHOCTH O()OPMIICHUS MUCbMEHHOTO 3arpoca (3asiBICHHUS);

3) HajnMyhe MUCHMEHHBIX MPHHAICKHOCTEH 1 Oymaru Gopmara A4, 4MCTHIX OJIAHKOB 3allPOCOB
(3astiBneHMIT) ¥ 0OPA3IOB UX 3aMOJIHCHHS;

4) TteneOHHYIO CBS3b,

5) ycnoBust st OeCpensITCTBEHHOrO JOCTYHAa K 3AaHUIO IS TPEAOCTABICHHUS MYHHUIIMTAIbHOU
YCIAYTH JJIs1 MHBATUIOB (BKITFOUAs MHBAIM/IOB, MCIOJB3YIOIINX KPECcaa-KOISCKH U COOAK-IPOBOIHUKOB)
(manee — MHBAIUIOB);

6) CONmpOBOXKICHHWE WHBAIUIOB, HMEIOIIMX CTOWKHE pACCTPOMCTBa (YHKIMH 3peHHUS W
CaMOCTOSITENTLHOTO MEePEABMKCHUS, U OKa3aHUE UM MTOMOIIIH;

7) Hamiekaiiee pasMelcHHEe O0OpYIOBaHHMS M HOCHTEIeH HH(OpMAIMH, HEOOXOAMMBIX IS
obOecrniedeHrss OECTPENSTCTBEHHOTO0 JOCTYIMa WHBAIWAOB K MYHHUIUINAIBHOW yCIyre, € y4eTOM
OTpaHUYCHUH UX KU3HEACATEILHOCTH,

8) momyck cypaornepeBoAunka U TUQIOCYPIONEPEBOAUNKA, IOMYCK COOAKH-IIPOBOIHUKA MPU
HAIMYAHA JTOKYMEHTA, MOATBEP)KAAIONIETO €€ CIeNUAIbHOe O0YYeHHE W BBIIABAeMOro Mo ¢GopMme u B
MOPSZIKE, KOTOPBIE OMpPENeSoTCs (eAepaTbHBIM OPTaHOM HCIIOTHUTEIHHON BIACTH, OCYIIECTBIISIIOIIINM
GyHKIMM 1O BBIPAOOTKE M pealu3aldyd TOCYJApCTBEHHOW IOJUTHKH ¥ HOPMAaTHBHO-TIPABOBOMY
PETYIHUPOBAHUIO B chepe COMATBHON 3alUThI HACEIICHUS;

9) oka3zaHWe CHEIMAIMCTAMH [OMOIIM HMHBAIMIAM B TPEOAOJICHUHA 0aphepoB, MEIIAOIIUX
MOJIYYEHUIO0 MU MYHUIIUTIATLHON YCITyTH HapaBHE C APYTUMU JIUIIAMHU.

MecTo okazaHusi MYHUIMITAJBHON YCIYTH JOJDKHO OBITH 00OPYAOBAaHO WH(MOPMAIIMOHHBIMH
CTCH/IaMH, Ha KOTOPBIX pa3Memaercs HHPOpMAIUs O THAX W BPEMEHU OKa3aHUS MYHHIIUIAILHOM
YCIyTH, NAHHBIH pEriiaMeHT, NMepevyeHb JOKYMEHTOB, KOTOPhIE MOTYT OBITh MPEIbSBICHBl B KaYeCTBE
YIOCTOBEPSIONINX JTUYHOCTH, IEPEUEHb MPEACTABISEMBIX 3aSBUTEIEM JOKYMEHTOB, HEOOXOIUMBIX IS
MOJTyYCHUSI MYHHUIIUTIATBHOW YCITYTH.

2.17 Jloka3arensiMi JOCTYITHOCTH MYHHITUTIATBHOW YCIYTH SIBISIOTCS yIOOHBIA Tpaduk mpuema
IIOCETUTENEH, MUHUMAJIbHOE KOJMYECTBO B3aUMOJECHCTBUI 3adBUTENS C JOJDKHOCTHBIMM JIMLAMHU IIPU
MPEIOCTABIIEHUN MYHUIIMIIAIBHONW YCIIYTH U MPOJIOJKUTENIBHOCTh TAKUX B3aUMOJICHCTBUM, BO3MOKHOCTD
noJiydeHus MH(OpMAIK O XOJi¢ MPEJOCTaBICHUS MYHUIIMNAIBLHOW YCIYrH, pa3HooOpaszue crnocoboB
oOpallleHHsT 3asBUTEICH 3a MPEJIOCTABICHHEM MYHUIUMAIBHON yCiayrn (MUCHbMEHHO, MO 3JICKTPOHHOM
moure, JU4YHO, 4depe3 crnenuanucra Otaena MOILI, yepe3 EnuHblil nopran rocygapCTBEHHBIX H
MyHUIUOATBHBIX yeayr (GyHkiwmit) (nanee — Equnbiii mopran).

[TokazarensimMu KauecTBa SIBISAIOTCA NMPEAOCTABICHHE MYHUIMIAIBHON YCIYTU B YCTAHOBIIEHHBIE
CPOKH H B TIOJIHOM 00BEMe, COOTBETCTBHE MOATOTOBICHHBIX JOKYMEHTOB (PE3y/IbTATOB MPEAOCTABICHUSI
MYHUIHMIAIBHON YCIYTH) TPeOOBaHHUSM JICHCTBYIOIIETO 3aKOHOIATEIIbCTBA.
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2.18.IlpenocraBnenre MyHUIHMNaabHOH yciyru B Otaene MOIL] ocymiecTBiseTcss Npu HaTMYUH
COTJIAIIEHUST O B3aMMOJCHCTBHH, 3aKa0oueHHoro Mexay Oraenmom M®I] u agMunucTparmei (namee —
COTJIAIIICHUE).

[Ipy Hanmuuuu cornamieHus, MOAy4YeHHE 3adBUTEIIMU MYHUIIUNIAIBHON YCIYTH Yyepe3 CrenuanucTa
Otnena M®I] ocymiecTBasI€TCS B COOTBETCTBUH C HACTOSIIIMM PETIAMEHTOM U COTJIAllIEHUEM, C MOMEHTa
€ro BCTYIUICHUS B CUITY.

Cpok mpenocTaBiIeHUs] MyHUITUNAIBHON YCITYTH 3asBUTEIN0, 0OpaTUBIIEMYCS 3a €€ MOJyYeHUEM B
Otnen M®II, He MOkeT OBITH OOJIBIIIE, YeM YCTAaHOBJICHHBIN B IMYHKTE 2.4. HACTOSIIETO PErjaMeHTa.

[Ipu opranuzanum MyHununaneHod yeayru B Otgene ML cneumanucr Otnena MOIL]
OCYIIECTBIISET CICAYIONINE aIMUHICTPATUBHBIC TIPOLIEAYPHI (neiCTBHSA):

1) undopmupoBaHUE 3aABUTEICH O MOPSIKE MPEAOCTABICHHUS MyHUITUTIAILHOU YCITYTH;

2) TpHeM U PETUCTPAIUIO 3asBJICHUSA U JOKYMCHTOB,

3) BbIIauy pe3ysbTaTa MPEeIOCTABICHUS MYHHUIIUITAIBHON YCITyTH.

2.19.1IpenocraBieHne MYyHHLIMIIATBHOM YCIYrH B 3JEKTPOHHOH (hopMe OCYIIECTBISETCS yepes
Enunelii mopranm B MOpsSIKe, YCTAaHOBICHHOM (enepalbHBIMH, PETHOHATBHBIMHA 3aKOHAMH, MECTHBIMHU
HOPMATHUBHBIMU MTPABOBBIMU aKTaMU U HACTOSAIIUM PETJIIAMEHTOM.

Paznen 3. COCTAB, [IOCJIEJJOBATEJIBHOCTb 1 CPOKU BBIITOJIHEHM A
AIMUHUCTPATHUBHBIX ITPOLUEAYP, TPEFOBAHUSA K [TIOPAAKY X BbITIOJIHEHU A

3.1.IlpenocTraBiene MyHUIMIAIBHON YCIYTH BKIIOYACT B ceOs CIeIylolue aJIMUHUCTPATHBHbIC
IIPOLEAYPBL:

- peructpanus 3anpocoB (3asBJICHUI) U Mepeaya X Ha UCTIOJIHCHHUE,;

- aHaJIM3 TEMAaTUKH MOCTYIUBIIHX 3aPOCOB (3asBICHHIA);

- HampaBJICHHUE 3alPOCOB (3asBJICHUIT) HA UCIIOJHEHUE B OPraHU3ALUH 110 TIPUHAIC)KHOCTH;

- TNOATOTOBKA W HAIIPABJIICHUE OTBETOB 3asABUTEILSIM.

bnok-cxema mpenocTaBieHUs MYHUIMIAILHOM YCIyrd MpHBeIeHa B mpuiiokeHHH Ne 3 K

HACTOAILEMY DPETIAMEHTY.

3.2.Perucrpariust 3arpocoB (3asBJICHHIT) U NIepeiaua UX Ha UCIOTHEHHE

OcHoBaHHMEM [UIsl TPEJOCTABJICHUS MYHUIMMNAIBHOW YCIYTU SIBISETCS MHUCbMEHHBIM 3ampoc
(3asiBIeHUE) rpakIaHWHA WM OPTaHU3allM{, OCTYIHBIIMNA B aJpec apXUBHOTO OT/ENa aIMUHUCTPAIIMH
w B Otnen M®I] (B ciiyuae nogauu 3anpoca (3assienus) depe3 Ornen MOII).

Peructparmust  3amnpoca  (3asBJACHHS) SBJISIETCS OCHOBAaHMEM Ul Hayaja JCHCTBUH IO
MPEAOCTABICHUIO MYHUIIUTIATBHOU YCIIYTH.

Cnenuanuct apXvBHOTO OTJENA!

- OCYILECTBJISCT PETUCTPAIIUIO 3a1IPOCOB (3asIBIICHUIT) TPaXKJ]aH U OPTaHU3AIHIA;

- OompenensieT MPaBOMOYHOCTh MOJYyYEHUS 3asBUTEIIEM 3ampaninBaeMoi HHGopMaluu,;

- OIpeneNsieT NOKHOCTHOE JINIO, OTBETCTBEHHOE 32 UCIIOJIHEHUE 3aIpoca;

- OompejessieT TEMATHKY 3arpoca (3asBJICHHUS) U CPOK UCTIOTHEHUSI.

3ampoc (3asBICHHE) PETUCTPUPYETCS B JICHb MOJIYUCHHsS] B JKypHAJIC PETHCTPAIMU 3alpOCOB
YUPEXKACHUN U 3aBJICHUN TPaKIaH.

[Ipu mocTymieHUH B apXUBHBIA OT/EN aAMUHUCTPAIIMK 3alIPOCOB (3asBICHMIA) TPaKIaH, KOTOPbIC
HE MOTYT OBITh HCIOJHEHbl 0€3 MpedOCTaBICHHs MJOMOJHUTENbHBIX CBEACHUM WIM YTOYHEHH,
CHEIMAIMCT aPXUBHOTO OTJIeNIa B /-THEBHBIM CPOK CO JIHS PETHCTPAINH 3aNPAIUBACT y 3asSBUTENS JINOO
y cenpanucta Otnena M®L] 3T yTouHEeHHS U JOTOJIHUTEIBHBIE CBEICHUS.

Crnemmamuct Otnena MLl ocymectBisier mnepenady 3ampoca (3asBICHUS) CHEHUATUCTY
apXUMBHOTO OTHENa aJMUHHCTpAllMd B TEUYEHHWE OJHOTO paldouero MJHS CIEOYIOLIEro 3a J1aTou
peructpariuu 3ampoca (3asBienus) (B ciydae nojauu 3amnpoca (3assienus) yepe3d Otnen MOII).
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3.3. AHaM3 TeMaTHKH MOCTYIHBIIKX 3aIPOCOB (3asBJICHUIN)

CHGI_II/Ia.HI/ICT apXI/IBHOFO oTaciia a,Z[MI/IHI/ICTpaI_[I/II/I OCYII_[GCTB.H}IGT aHaJiIn3 TEMATUKHN BaHpOCOB
(3astBIIEHMIA) ¢ UCIONIB30BAHUEM aPXHUBHBIX CIIPABOYHHKOB, COJAEPIKAIIUX CBEACHHS O MECTaX XPaHCHHS
,Z[OKYMGHTOB, H€O6XOI[I/IMBIX JJI UCITOJTHECHU A BaHpOCOB.

B xone ananuza onpeaensieTcs:

- CTeNeHb MOJHOTHI HH(POPMAIIHNH, COACPIKAIICHCs B 3anpoce (3asBICHUH), HEOOXOAUMOM IS €ro
HCIIOJTHEHMS;

- MCCTOHAXOXKICHUC apXI/IBHBIX I[OKyMeHTOB, HCOGXO,Z[I/IMBIX IJId  HUCIIOJITHCHUS 3anpoca
(3astBreHwMs);

- aJpec KOHKPETHOW OpraHM3alud, Kyda CJIeIyeT HalpaBuUTh 3ampoc (3asBJICHUE) IO
MPUHAJJICKHOCTH JJIsI HETIOCPEACTBEHHOTO UCTIOJTHCHHS.

3.4 HanpasiieHne 3anpocoB (3asBJICHHI) HA HCIIOJTHEHHE B OPraHU3alMU 110 IPHHAIICKHOCTH

3ampocsl  (3asBICHHS), HE OTHOCSAIIMECS K COCTAaBy XPaHANMXCS B AapXMBHOM OTICIE
aJIMUHUCTpAIIMU JTOKYMEHTOB (HENpO(HIbHBIC 3alpoChl), B TOM YHUCIE, MONy4eHHble yepe3 Ormen
M®II, B TeueHne 7 IHEH CO THS WX PETHUCTPAIMK HAIMPABJISIOTCS MO MPUHAJICKHOCTH B OpTraHU3AIlNH,
rac MOI‘yT XpaHI/ITBCSI HCOGXO,Z[I/IMBIQ apXI/IBHInle I[OKyMeHTI:I C OI[HOBpeMeHHBIM YBC,Z[OM.HGHI/IGM
3asBUTENS O IIepeajapecaluu 3amnpoca (3assBICHHS).

3.5. IloaroroBka u HaNpaBJIeHUE OTBETOB 3asIBUTEISIM

[Ipn HayMumy 3ampammBacMbIX JOKYMEHTOB CIELMAINCT APXUBHOTO OTAENA aJMUHUCTpAIUU
roToBUT OTBeT 3asBuTento win B Otnen M®I] (B ciydyae momaum 3ampoca (3asBieHus) uepes Otaen
M®II) B Buae apXWBHBIX CIIPABOK, apXHUBHBIX KOIHI, apXHWBHBIX BBHIMHCOK IO CYIIECTBY 3ampoca U
TEMaTUYECKHUX MOJA00POK KOTHI apXUBHBIX IOKYMEHTOB.

B cnyuae mogaun 3ampoca (3asBierust) deped Otmen MOI] crenmanuct Otaena M®I Beigaer
3asBUTENISIM apXMBHBIE CIPABKHU, ApXWBHBbIE KOMUU M APXUBHBIE BBINUCKU IO CYIIECTBY 3alpoca
(3asiBJIeHUS) B OJJHOM SK3EMILIAPE HA CICAYIOIIUI JCHb TMOCIE MOCTYIUICHUS YKAa3aHHBIX JTOKYMCHTOB B
Otnen M®LI ot apXxMBHOIO OT/I€/1a AAMUHUCTPALIUH.

ApxuBHas crpaBKa — JOKYMEHT apXHBa, COCTaBJICHHbIH Ha OJlaHKe aJIMUHUCTPALUU, WMEIOLIUI
IOPUINYECKYIO CHJIY M COJEpAlUil JOKYMEHTHYIO MH(OpMAIMIO O MpeaMeTe 3ampoca (3asBJICHUs) C
yYKa3aHMEM apXUBHBIX HIH(PPOB U HOMEPOB JHCTOB €AMHMIl XPAaHEHUS T€X apXUBHBIX JOKYMEHTOB, Ha
OCHOBAHHUU KOTOPBIX OHA COCTABJICHA.

ApxuBHas CIpaBKa MOAMMUCHIBAECTCS TJIABOM aIMUHHUCTPALMU U 3aBEAYIOLIUM apXHUBHBIM OTIEIOM,
3aBepsieTCs Ne4aThlo aAMUHUCTPALIMHI, HA HEM MPOCTABISETCS HOMED U J1aTa COCTABJICHUS.

ApxuBHas KONl — IOCIOBHO BOCIIPOU3BOAAIIASA TEKCT APXUBHOTO IOKYMEHTAa KOMHUS, ¢ YKa3aHUEM
apXUBHOTO MU (pa ¥ HOMEPOB JINCTOB CIUHUI] XPAaHCHHsI, 3aBEPEHHAsI B YCTAHOBJICHHOM TOPSIKE.

Ha o0opoTe Kaxa0ro JucTa apXMBHOM KOMHMH MPOCTABISIOTCS apXUBHbBIE IIU(PPHI U HOMEpA JHCTOB
€AMHUL] XpPaHEHHUs apXUBHOTO JJOKyYMEHTa. Bce IMCThl apXMBHOM KOMUU CKPEIUISIIOTCA. ApXUBHAsT KOMUS
3aBEPSIETCSl MOANMCHIO OTBETCTBEHHOI'O JOJKHOCTHOIO JIMLA KOHTPOJIBHO-OPTaHU3AallMOHHOTO OTAENa
aAMUHUCTpAIUU U MI€YaThI0 aIMUHUCTPALIH.

ApXxHBHasl BBIMUCKA — JOKYMEHT apXHBa, COCTABJICHHBIN Ha OJlaHKEe aIMUHUCTpPALUH, JOCIOBHO
BOCTIPOU3BOJISIINNA YacTh TEKCTa ApPXHBHOTO JOKYMEHTA, OTHOCSIIUUCA K ONpEIeIeHHOMY (QakKTy,
COOBITHIO, JIUITY, C YKa3aHHEM apXHUBHOTO MIK(pa U HOMEPOB €IUHUI] XPAHEHHUS.

B apxuBHOI BbINKMCKE Ha3BaHUE APXMBHOTO JOKYMEHTAa, €ro HOMEp M JaTa BOCIPOU3BOASITCS
MOJIHOCTHIO. M3BNIEUeHHSIMH M3 TEKCTOB apXMUBHBIX JOKYMEHTOB JOJDKHBI OBITh HCYEpHaHbl BCe
HMMeEIoIIMecs JaHHble 1o 3anpocy. Hauano u KoHel KaXAoro MU3BJICUEHHUS, a TaKXKe MPOMYCKH B TEKCTE
apXUBHOTO JIOKYMEHTA OT/IEIbHBIX CJIOB 0003HAYAIOTCS MHOTOTOYHEM.

AYTEHTHYHOCTh BBIIAHHBIX IO 3ampocaMm (3asBJICHUSIM) apPXUBHBIX BBIMHUCOK YIO0CTOBEPSACTCS
MIOANMCHI0  OTBETCTBEHHOI'O  JIOJDKHOCTHOIO  JIMIA  KOHTPOJIbHO-OPraHU3allMOHHOIO  OTHena
aAMUHUCTpAIUU U MI€YaThI0 aAMUHUCTPALIH.
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TemaTtuueckast moJ00pKa KON apXUBHBIX IOKYMEHTOB — CUCTEMAaTU3UPOBAHHBIN KOMIUIEKT KOIHIA
apXUBHBIX JIOKYMEHTOB IO OMPEIENIEHHOM TeMe, MOArOTOBJICHHBIM apXUBHBIM OTIEIOM IO 3ampocy
(3asiBreHMIO) 3asBUTENS WM MO WHUIIMATUBE apXUBHOTO OTAeNa. TeMaTHuecKas Moa0opKa BKIIOUYACT
TUTYJABHBIM JIUCT, TEMAaTHUYECKUW TepeyeHb apXHMBHBIX JOKYMEHTOB M, HpH He0oOXOJUMOCTH,
HMCTOPUYECKYIO CIIPABKY IO TEME.

[Ipy oTmpaBke 1O TOYTE K AapPXUBHOW CIPABKE, APXMBHOM KOMWU W APXUBHOM BBIMHUCKE
COCTaBJISIETCSI  CONPOBOJMTENIBHOE THUCHMO, TMOJIMUCHIBACTCS 3aBEAYIOIIUM ApPXUBHBIM  OTACIIOM
(mpumoskerre Ne 4 K HACTOAIIIEMY PETIIAMEHTY).

[Ipu MOJIHOM WM YaCTMYHOM OTCYTCTBHH JOKYMEHTOB, HEOOXOIUMBIX ISl MCIOJNHEHUS 3ampoca
(3asBnenus), B TeueHue 30 [HEW COCTaBIIETCS MOTHUBHPOBAaHHBI OTKa3 B MPEJAOCTaBICHUU
MYHHIIMITAIEHOW YCIyTy Ha OJaHKe aJMUHUCTPAIUH, MOATBEPKAAOIINN HETIOJHOTY COCTaBa apXUBHBIX
JTOKYMEHTOB MJIM UX OTCYTCTBHE IO TEMe 3arpoca (3asBICHHs).

ApXUBHBIE CIIPaBKH, apXHBHBIC KOMHUM W APXUBHBIC BBIMHCKH B Clydae IUYHOTO OOpaIeHHs
rpaxJaHWHa WM €ro JOBEPEHHOIO JHIla BBIJAIOTCS €My MpU MpeabsSBICHUH MaclopTa WM HHOTO
YIOCTOBEPSIONIETO TIOKYMEHTA; JOBEPEHHOMY JIUIy — IPU MPEIbSIBICHUN TOBEPEHHOCTH, OOPMIICHHON
B COOTBeTCTBUU C ['paxgaHckuM kojekcoMm Poccuiickont ®eneparuu. [lomyyaTens apXUBHON CIpaBKH,
apXUBHOM KOMUHU M apXMBHOM BBIMUCKH PACHUCHIBACTCS B KYpHAJIE PErUCTPALIMH 3alPOCOB YUPEKIACHUN
U 3asBJICHUN TpakJaH, yKa3blBas JaTy €€ MOTydeHHUs .

ApXUBHBIE CHPABKU, apXUBHbIE KOMHUU U APXMBHBIC BBIMKMCKU BBICHUIAIOTCA IO MOYTE MPOCTHIMU
MUCbMaMH.

OO0 oTka3e B MPENOCTABICHUM MYHHIUIAIBHOW yciuyru (MpH HATWMYHK OCHOBAHHI, YKa3aHHBIX B
. 2.11.Hacrosimero periamenta) 3assutenb win Otaen MOIL (B ciyuae momaum 3ampoca (3asBICHHS)
yepe3 Oraen M®II) yBenomiisieTcss TUCHBMOM 32 MOANUCHIO TIaBbl aJIMUHUCTPAIIMKA WM YCTHO BO BpEMs
npreMa y 3aBeyIOLIEero apXuBHBIM OTIEJIOM.

3.6. MyHununanbHasi yciayra CUMTAeTCsl NPEAOCTABICHHOH, €CIM 3asBUTENI0 MYHHIMIAIbHOM
yCIyTH BbIJaHa 3arpaiinBaeMast JOKyMEHTUPOBaHHAs: HH(GOpMAIHS WU 1aH MOTUBUPOBAHHBIN OTBET 00
€€ OTCYTCTBHUH.

Paznen 4. DOPMBI U TTOPAOK KOHTPOJIA 3A UCTIOJIHEHUEM AJIIMUHUCTPATUBHOI'O
PEI'JIAMEHTA

4.1.Texyumii KOHTPOIb 3a COOJIOJCHUEM TOCIIEIOBATEIHPHOCTH aIMUHUCTPATUBHBIX JIEUCTBUH,
ONPEIEICHHBIX AaJIMUHUCTPATUBHBIMM IPOLEAYPAMH II0 MPEJOCTABICHUI0 MYHULMIAIBHOW YCIYTH,
OCYILIECTBJISIECT 3aBEAYIOLIUN apXUBHBIM OTJIEJIOM aJMUHUCTPALIUH.

Texylmuil KOHTPOJIb OCYIIECTBISIETCS MyTeM MPOBEACHHS MPOBEPOK COOIIOIEHUS U HCIOIHEHUS
paboTHUKAMU TIOJIOKEHUH HACTOSIIIETO periaMeHTa.

Texymuii KOHTpOJdb 3a coOmopeHueM crenuanuctom  Otaena M®I[ mocnemoBarensHOCTH
JCUCTBUH, ONPE/ICICHHBIX aIMUHUCTPATUBHBIMHU TpolieaypaMu (B ciaydae MoAa4yu 3armpoca (3asBICHHS)
gyepe3 Otnen M®LI), ocymectBusiercs: pykoBoaureneM Otaena ML,

4.2 KoHTpOJIb 32 TIOJHOTOW M KaYeCTBOM HCIOJHCHUS MYHHIIMITAIBHON YCIyrd BKIIIOYAeT B ceOs
MPOBEJICHNE MPOBEPOK, BHISBICHUE U YCTPAHCHUE HAPYIICHHI MPaB 3asiBUTENCH, pACCMOTPEHUE OTBETOB
Ha OoOpallleHHsI 3asBUTEIICH, COJEPKAIIUX JKaI00bl Ha pelieHus, AehcTBUs (0e3neiicTBrE) CIEIIMATUCTOR
apxXuBHOro oTjaena u crernuanucra Oraena M®I] (B ciydae momaum 3ampoca (3asBiienus) udepes Ormen
M®II).

4.3.TIpoBepku MOTYT OBITh IJIAHOBBIMHU (OCYIIIECTBIISTHCS HA OCHOBAHUH T'OJIOBBIX TIAHOB PabOThI
aIMHHUCTPAIIMN) U BHETUIAHOBBIMU (IIPOBEPKA MPOBOIMTCS 1O KOHKPETHOMY OOPAIICHHUIO 3asIBUTEIIS).

4.4, OTBETCTBEHHOCTb [IOJDKHOCTHBIX JIMIl, TPEIOCTABJIAIONMIUX MYHHUIIUTAIBHYIO YCIIYTY,
BaerHH}IGTC}I B UX OOJDKHOCTHBIX I/IHCprKI_[I/HIX B COOTBCTCTBHH C I[eﬁCTBYIOHIHM 3aKOHOAATCIIbCTBOM
Poccuiickoit @enepanuu.
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[To pe3ynbraram mpoBepoOK, JHIlA, JOMYCTHUBIINE HApYIIEHHWE HACTOSIIIETO aJAMUHUCTPATHUBHOTO
periJamMeHTa, MPHUBIEKAIOTCS K JHUCHUIUIMHAPHOW OTBETCTBEHHOCTH B COOTBETCTBUU C TpyaoBbIM
kojexkcoM Poccniickoit denepanuu.

3a HermpaBOMEpHbBIE pelreHus (aeicTBus, 0e3aeiicTBre), MpUHUMaeMble (OCYILECTBIIIEMbIE) B X0JI€
MPEAOCTABIICHUS] MyHUIIUIIATBHON YCIIYTH, SBJISIONIMECS aIMUHUCTPATUBHBIMUA ITPABOHAPYIICHUSIMU WIIH
MPECTYIUICHUSMH, BUHOBHBIE JIMIA TPHUBJIEKAIOTCS K aJIMUHUCTPAaTUBHON WM  YrOJIOBHOM
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOJATEIbCTBOM Poccuiickoi denepanni.

KoHnTposib 3a mpenocTaBieHUEM MYHULUIAIBHON YCIYTU CO CTOPOHBI TPaXKIaH OCYILECTBISETCS
MyTEM TMOJIy4YeHUs] MHOOPMAIMK O HAJMYUHU B NEHCTBUAX (0€31EHCTBHM) OTBETCTBEHHBIX JTOJIKHOCTHBIX
JIUI] TIPEJOCTaBISIONUX MYHUIIMIAIBHYIO YCIYTY, a TakKKe MPUHUMAEMbIX UMHU PEIICHUAX, HaApyLIIEHUN
MOJIOKEHUH HACTOSIIErO PErjiaMeHTa M WHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB, YCTaHABIIMBAIOLINX
TpeOOBaHUs K MPEIOCTABICHUIO MYHUIIUITAILHOW YCIYTH.

Pazjien 5., I{OCYIU[EEHBHZ (vBHECYI[EEHbHZ) [TOPSIZIOK OBXXAJIOBAHMS PELIEHUN 1
JAENCTBUM (BE3JAEMCTBHUS) OCYIECTBJISIEMbIX (IIPUHSTBIX) B XOJIE
[IPEJIOCTABJIEHUS MYHULIMITAJIBHOM YCIYTU

5.1. 3asBuTENs MYHHIMIIAIBHON YCIYyrH HWMEET NpaBO Ha OOKaloOBaHUE pEUICHUH, NeicTBUI
(Ge3melicTBUS) aIMUHKUCTPALINH, CIIEIHAINCTa apXUBHOTO oTAeia, crenuanicta Otaena M®I] (B ciyuae
nojaun 3anpoca (3asBienus) yepe3 Oraen M®L]), npuHATHIX B X0J1€ MPEAOCTABICHUS MYHUIIMITATEHON
YCIYTH B JOCY1€0HOM MOPSIIIKE.

3asBUTENb MOXKET 0OPATUTHCS C KaJIOOOH B CIEAYIOMINX CIyJasX:

— HapylIeHHE CpOKa perucrpanuu 3ampoca (3asBieHUs)  3asBUTENS O NPEIOCTABICHUH
MYHULUIIATBHON YCIYTH;

— HapyuUIeHUE CpOKa MPEJOCTaBICHUS MyHUIUIIAIbHON YCIYTH;

— TpeboBaHUE Yy 3asBUTENS JIOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHUBHBIMHU IPaBOBBIMU
aktamu Poccuiickoit denepaniu, HOPMATHBHBIMU TIPAaBOBBIMH aKTaMHU CYOBEKTOB Poccuiickoi
®denepannu, MyHUIUIIAIBHBIMU TPABOBBIMH aKTaMU ISl IPEIOCTaBICHUS MyHUIIUTIAILHON YCIyTH,

— OTKa3 B IIpUeMe€ JOKYMEHTOB, IPEJOCTaBIECHHWE KOTOPBIX IMPEIyCMOTPEHO HOPMATHBHBIMHU
npaBoBbIMU akTamu Poccuiickoit ®exepanuy, HOPMATUBHBIMH TIPAaBOBBIMH AaKTaMU CyOBEKTOB
Poccuiickoit denepanyy, MyHUIIUNAIBHBIMU TPABOBBIMU aKTaMHM JIJIs1 TPEAOCTABICHHUS MyHUIIUTIAIBHOMN
YCIIyTH, y 3asiBUTENS;

— OTKa3 B NIPEJOCTABICHUN MYHULIMIIAJBLHON YCIIYTH, €CJIM OCHOBAaHUS OTKa3a HE MPEyCMOTPEHBI
denepanbHBIMU 3aKOHAMH U MPUHATHIMU B COOTBETCTBUU C HUMH MHBIMU HOPMATHUBHBIMU MPAaBOBBIMU
aktamu Poccuiickoii ®eneparuy, HOPMAaTUBHBIMU IPAaBOBBIMHM aKTaMH CyOBEeKTOB Poccuiickoit
denepanny, MyHULUIIAIBHBIMU TPABOBBIMHU aKTaMH;

— 3arpe0OBaHWE C 3asABUTENS MpPU MPEIOCTABICHUM MYHUIMIAIBHON YCIYI'M IUJ1aThl, HE
IIPEAYCMOTPEHHOM HOPMATHBHBIMM IIpaBOBbIMU akTamu Poccuiickoii ®Penepanny, HOPMAaTHBHBIMU
MPaBOBBIMU aKTaMH CyObeKTOB Poccuiickoit denepariuu, MyHUIIMTATHPHBIMHA PABOBBIMU aKTaMH,

— OTKa3 aJMUHUCTpPALU{, CIENHAJUCTa AapXUBHOTO OTAEJa B HCIPABICHUU JONYIIEHHBIX
OIEYaTOK M OMIMOOK B BBIAAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHUIIUNAIBHONW YCIYIH JOKYMEHTax
100 HapyIlIeHWE YCTaHOBJIEHHOTO CPOKA TAKUX UCIIPABIICHUH.

5.2. Xanoba mojaercs B MUCHbMEHHOM (Qopme Ha OyMaKHOM HOCHUTENE, B DJIEKTPOHHOH (opme,
JOJDKHA OBITH TIO/IMCAHA JIUIIOM, OOPATHBIIMMCS C )Kaj000i (ero yImoJIHOMOYEHHBIM MPEACTaBUTEIIEM) U
COZIepPKaTh!

— HAaWMEHOBAHWE OpraHa, NPEJOCTABIAIONIEI0 MYHHUIUNAIBHYIO YCIyry, (GaMuWwinioo, UM H
OTYECTBO JOJDKHOCTHOTO JIMIIA OPraHa, MPeJOCTaBISAIONIEr0 MYHUIMIIAIBHYIO YCIyTy, 100 (aMuiuio,
UMl M OTYECTBO CHELUAINCTA, peLICHUs 1 AercTBUs (0e3/1efiCTBIE) KOTOPBIX 00KATYIOTCS;

— damumio, uMms, oT4ecTBO (MOCIEIHEE - NPH HAJIMYHMH), CBEIACHHS O MECTE >KHUTEIbCTBA
3asgBUTENA - (PU3UYECKOro JuIa JM00 HAaUMEHOBAaHHE, CBEIEHHUS O MECTE€ HAXOXKICHUS 3asBUTENS -
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IOPUMYECKOTO JIMIA, a Takke HoMep (HoMepa) KOHTAaKTHOTO TenedoHa, aapec (azpeca) 3JIEKTPOHHON
n0YTHI (IPH HAIMYKH) U TOYTOBBIN aJpec, 10 KOTOPBIM JOJDKEH OBITh HAMPABJICH OTBET 3asBUTEIIIO;

— cBejieHUs 00 00XKaJTyeMbIX pellleHUsX U IeicTBusX (0e3qeiicTBUN) OpraHa, MpeI0CTaBIsIFOIIEro
MYHUIIUTIABHYIO YCIYTY, JOJDKHOCTHOTO JIMIA OpraHa, MpPeAOCTaBISIONIET0O MYyHUIIMTAIBHYIO YCIYTY,
100 CIIeIUACTa, pelieHus u aeicTBus (0e31eHCTBUSI) KOTOPOTO 00KATYIOTCS;

— JIOBOJIbI, Ha OCHOBAaHWU KOTOPBIX 3asBHUTENb HE COIJIACEH C pEIICHHEM W JeHCTBHEM
(6e3neiicTBUEM) opraHa, MPEAOCTABIISAIONICTO MYHHUIMIAIBHYIO YCIYTy, JOIKHOCTHOTO JIMIIA OpraHa,
NPEAOCTABISIONICTO MYHUIMIIAIBHYIO YCIYTY. 3asBUTENIEM MOTYT OBITh IIPE/ICTABICHBI TIOKYMEHTHI (IIpU
HAJIMYUH), TOATBEPIKIAFOIIHE JOBOIbI 3asIBUTEIIS, THOO UX KOIHUH.

5.3.1IpaBo 3asBHUTENS HA MOTyYeHHE HHPOPMALIUUA U TOKYMEHTOB, HEOOXOIMMBIX Isi 00OCHOBAHUS
U PacCCMOTPEHUS JKAIOOBbI:

1) npeacTaBIsTh AONOIHUTEIBHBIE JOKYMEHTHI U MaTepUaIbl JTHO0 00paIarses ¢ Mpockooii 00 ux
UCTpEeOOBAHUH;

2) 3HAKOMUTBCS C JTOKYMEHTaMH M MaTepHajaMH, KacaloIIUMKICS PACCMOTPEHHS JKaI00bl, €CITH 3TO
HE 3aTparuBaeT mpasa, CBOOOBI U 3aKOHHBIE HHTEPECHI IPYTHX JIMIl U €CJIM B YKAa3aHHBIX JOKYMEHTaX W
MaTepualiaX HE COJCPIKATCs CBEICHHUS, COCTABIIONINE TOCYIAPCTBEHHYIO WM HHYIO OXpaHICMYIO
benepanbHBIM 3aKOHOM TalHY.

5.4.T'naBa aAMMHUCTPAIIMH BIIPaBE OCTABUTH JKa00y 0e3 OTBEeTa B CIACAYIOIIUX CAyJasX:

1) wHanuuue B jKano00€e HEICH3YPHBIX JTHOO OCKOPOUTEIBHBIX BHIPAXKECHHUM, YIPO3 JKHU3HH, 3J0POBBIO
U UMYIIECTBY JODKHOCTHOTO JIMIIA, a TAKXKE WICHOB €ro ceMbu. [Ipu 3TOM HEO0OXOAMMO COOOIIUTH
rpakIaHWHY, HAIIPAaBUBIIEMY OOpalleHue, 0 HeJOMyCTUMOCTH 3JI0YIOTPEOICHUS TIPABOM,;

2) OTCYTCTBHE BO3MOXXHOCTH IMPOYHUTATh KaKYHO-THOO YacTh TEKCTa KajloObl, (aMHIIUIO, MM,
oT4ecTBO (Ipu HaMU4KK) U (MJIK) MOYTOBBIN afpec 3asBUTENsI, yKa3aHHbBIC B XKao0e.

5.5.T'1aBa agMUHHUCTPAIIK OTKA3bIBACT B yJJOBICTBOPCHUH JKAIOOBI B CICAYIOMINX CITydasiX:

1) HanmuyMe BCTYNMBIIETO B 3aKOHHYIO CHJIY PEUICHHUs Cyda, apOMTPaKHOTO CyJa 1o kajaode o
TOM JK€ TIPEIMETE U TI0 TEM K€ OCHOBAHUSIM;

2) mopnaya >kano0bl JUIIOM, TOJTHOMOYHS KOTOPOTO HE MOATBEPIKACHBI B MOPSIKE, YCTAHOBICHHOM
3aKoHo aTenbcTBOM Poccuiickoit deneparuuy;

3) Hanuume peleHHs Mo Kanode, MPHHATOrO paHee B COOTBETCTBUH ¢ TpeboBaHusimu [IpaBui
NOJa4i U PacCMOTPEHHS JKalod Ha pemieHus u jaeiicTBus (0e3nelicTBhe) OpraHoB, MPEIOCTaBIISIOIINX
MYHUIIUNAIBHBIE YCIYTH, MX JOJDKHOCTHBIX JIML, MYHHIMIAIBHBIX CIYXKaIlUX TOPOJCKOrO OKpyra
«["opox JlecHoit» (yTBEp I€HBI MOCTAHOBJICHUEM TJIaBbl aIMHUHHCTPAIMU TOPOJICKOTr0 oKpyra «l opoj
JlecHoi» ot 14.12.2012Ne 1934),B OTHOLICHUH TOTO K€ 3asIBUTEIISI H TIO TOMY K€ MTPEIMETY KalIoOBbI.

5.6Kano6a na aeiictBus (Oe3aeiicTBre) crenuaIrcTa apXuBHOrO OTACHA M crienuanucta Otaena

M®I] (B cinydae momaun 3asBieHus depe3 Otaen M®L]) u npuHATHIE MMU pEIICHHS MPH WUCIIOIHEHUU
MYHHIUITAIEHOM yCITyTH (ajiee o TEKCTY - )Kajio0a) MOXKeT OBITh HallpaBJIeHA TJ1aBe aIMUHUCTPALIUH 10
[I0YTE HA MOYTOBBIN a/IpeC; Ha aJlpec NIEKTPOHHBIN MOYTHI aIMUHUCTPALUN TOPOACKOro okpyra «l'opoa
Jlecnoit» admles@gorodlesnoy.rujepe3 odumManbHBIA CalT aJIMUHUCTPAIIMM TOPOJCKOTO OKpyra
«[opon Jlecnoit» www.gorodlesnoy.ruuepe3 [lopran rocynapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT
(bynkmmit) CeepanoBckoit obmactu WWW.66.gosuslugi.run/unn Exuaeii mopranm Www.gosuslugi.ru,
yepe3 opunmansHeiii cat Otnena ML, a Takke MOXKET OBITh MPUHSATA IPU JIMYHOM NPUEME 3asBUTEIIS.

MectoHaxoXIeHHe agMUHUCTpaMu ropojackoro okpyra «lopon JlecHoit»: r. Jlecnou, yn. Kapna
Mapkeca, 1. 8.

[TouroBsrit agpec: 624200 CepanoBckas o0aacTs, T. JlecHoi, yin. Kapna Mapkca, . 8.

I'padux pabotel agmMuHucTpanuu: nonenensHuk — yersepr ¢ 08.3010 17.30,msarauna ¢ 08.30 1o
16.30,nepepriB ¢ 13.00 1o 13.48;cy6060Ta, BOCKpEeCceHbE — BRIXOAHBIC THHU.

XKanoba moxer ObITh MogaHa 3asBuTeneM yepe3 Otrnen MOI npu HaTU4YKUK COTIAIICHUS.
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[Tpu nmocryminenun xanodsr Otaen M®L] obecrieunBaeTr ee nepeaayy B aIMUHUCTPAIMIO B CPOKH,
KOTOpPBIC TIPETYCMOTPEHBI cornamenrneM. CpoKu paccMOTpeHHs kano0bl, noctynuBiiei B Otaen M®I],
HE MOTYT OBITh OOJIBIIIE, YeM YCTAHOBJICHHBIE TYHKTOM 5.7.HACTOSILIEro perjamMeHTa.

5.7.XKano0a, nmoctynuBmias B aIMUHUCTPALIHIO, TTOJICKUT PACCMOTPEHHIO TJIABOW aJIMUHUCTPAIIIH
B TEUEHHWE MATHAANATH padO4YMX JHEW CO IHS €€ PErucTpaluu, a B cioydae OOXKaloBaHUsA OTKa3a
aIMUHUCTpAIUH, CHEIUaINCTa apXWBHOTO OTHEla, B MpHEME JOKYMEHTOB Yy 3asBUTENs JHOO B
UCIPABIICHUU JIONYIICHHBIX OMEYaTOK W OMHMOOK WIM B CiIydae OOKAJIOBAaHUS HAPYIICHHUS
YCTAaHOBJICHHOTO CPOKa TaKUX MCIPABIICHUN - B TEUCHHUE MATH PabOUYMX THEH CO JTHS €€ PETUCTPaIlH.

5.8. Ilo pe3ynbraTaMm pacCMOTPEHHUsI >KaJIOObI TjaBa aJMUHUCTPAllMM  TMPUHUMAET OJHO U3
CHEAYIOUIUX PEIICHUN:

— yAOBJIETBOpSET >Kano0y, B TOM uyHclie B (opmMe OTMEHBI paHee MPHUHITOIO pelIeHHUs,
WCIPABIICHUSI JOMYIIEHHBIX CIEUUATNCTOM apXUBHOTO OTJeNia OMEeYaTOK M OIIMOOK B BBIJIAHHBIX B
pe3yJsibTaTe NpeJoCTaBICHUS MyHUIIMIIAIBHON YCIYTH TOKYMEHTAX;

— OTKa3bIBaeT B yJOBJIETBOPEHHUH KAIOOBbI.

5.9.He no3aHee aHs, CIEAYIOMIETo 3a THEM NMPUHSITHS PEUICHUS 3asBUTEIO B TUCBMEHHOW (hopMme U
M0 JKEJTAHUIO 3aSBUTENS B DJCKTPOHHOH (hopMe HampapisieTcss MOTMBUPOBAHHBIA OTBET O pe3yJibTaTax
PacCMOTPEHHS JKaJTOOBbI.

B oTBeTte 110 pe3yabpTaTaM pacCMOTPEHUS JKAIOOBI YKa3bIBAIOTCSL:

1) HauMeHOBaHHE OpraHa, MPEIOCTABISIONIEIO MYHUIUIATBHYIO YCIYTY, TODKHOCTD, (haMUIHS,
UMsl, OTYECTBO (U HAJTHYHMH) TOJDKHOCTHOTO JIMIA, IPUHSBILIETO PEIISHHE 1O jKanooe;

2) HOMep, JaTa, MECTO MPUHATHS PEUICHUs, BKIIOYAs CBEJCHUSA O JOJDKHOCTHOM JIMIIC, PEIICHHE
nu aeiicteus (0e371eliCTBIE) KOTOPOTO 00KATYeT S,

3) damunus, ums, ordecTBo (MOCIeHEE - IPU HATWYHUHN) WK HAMMCHOBAHHUE 3asBUTEIIS;

4) OCHOBaHUS ISl IPUHSATHUS PEIICHHUS 10 JKaJI00¢;

5) mnpuHATOE 1O Kan00e pelicHue;

6) B cmywae, eciu kajnoba mpH3HaHA OOOCHOBAaHHOW, - CPOKH YCTPAaHEHUS BBISBICHHBIX
HapYIICHHH, B TOM YUCIIE CPOK MPEIOCTABICHUS PE3y/IbTaTa MYHHIIUTIAIBHOW YCIYTH;

7) cBepeHUs O MOPSIKE 00KAIIOBAHUS MIPUHATOTO I10 KaJI00e pelIeHHS.

5.10. B cny4yae ycTaHOBJICHHS B XOJ€ WJIM IO pe3yjibTaTaM PAaCCMOTPEHHS >KajaoObl MPU3HAKOB
cocTaBa AAMUAHUCTPATUBHOT'O MpaBOHAPYIICHUA i MNPECTYIUICHUSA rjIaBa AIMUHHUCTpalun
HEe3aMeIJTUTEIHHO HAMIPABIISET HMEIOIINECss MaTepPHalIbl B OPraHbl IPOKYPaTYPHI.

5.11. JletictBust (Oe3aeicTBUSA) AODKHOCTHBIX JIUI] MOTYT OBITH 00KAJIOBAHBI B CYJICOHOM MOPSJIKE,
YCTaHOBJICHHOM JICHCTBYIOIINM 3aKOHOIATEIILCTBOM.
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B APXUBHBIN OTJEJI AIMUHUCTPALIUA
rOPOJICKOI'O OKPYT'A
«OPOJI JIECHOWM»

3AIIPOC (3ASIBJIEHUE)

[Ipunoxenne Ne 1

K aJIMHUHUCTPATUBHOMY
pernamenty «MHpopMaImoHHOE
obecrieueHre rpak/aaH,
OpraHu3aIyii U 0OIECTBEHHBIX
00BbEIMHEHUN Ha OCHOBE
JOKYMEHTOB ApXUBHOTO poHIa
Poccuiickoit @enepanuu u
JPYTUX apXUBHBIX JTOKYMEHTOB»

JJIA TOAIOTOBKH HHO®OPMAIIMOHHBIX MATEPHAJIOB (APXI/IBHMLIX CITPABOK, APXUBHBbBIX
BBIIINCOK, APXUBHBIX KOITUU, TEMATHYECKHNX IMMOJBOPOK KOITNU APXUBHBIX TOKYMEHTOB)

1. damunus, uMms, 0TIECTBO
(1 BCe U3BMEHEHUS HX),
TOJl ¥ MECSII POXKIICHHSI JIUIIA,
0 KOTOPOM 3aIpaIIuBaeTCs
nHpopmarus

2. ®amunus, UMsi, OTUYECTBO JIUIIA,
3amnpalnIrMBaroIero HHGOpMaIUIo 1
OTHOIIICHHE K JIUIY, O KOTOPOM
3ampaiiBaeTcs uHpopmanus (s
JIUIL, 3aMpalIuBaIOIIIX HHHOPMAITUIO
O JAPYTUX JIMIAX).

Anpec u Ne teneona 3assBuTeNs

3. Kyna u nns xakoit nenu
3arpaimmBaeTcss HHpopMarus
(aapec, M0 KOTOPOMY BBICIIATH
CIIPaBKY)

4. O yem 3ampammBaercss HHGpOpMaIus
(Tema 3ampoca)

5. VYrouusroine qaHHbIE:
XPOHOJIOTHYECKUE paMKH, JaTa,
HOMEp JOKYMEHTA | T..

Tloanuce 3asBuTensa

Jlata mocTyIuteHus 3amnpoca (3asiBICHuUs)

Jlata ucrioHeHus 3arpoca (3asBICHMs)
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[Tpunoxxenue Ne 2

K aJIMUHUCTPAaTUBHOMY PETIAMEHTY

WHudopmarmonHoe odecredeHre

rpax/JIaH, OpraHu3aIil U 0OIECTBEHHBIX
00bETMHEHNI Ha OCHOBE JIOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit deneparumn

U IPYTUX apXUBHBIX JTOKYMEHTOB

KYPHAII
PEIT'UCTPAIIUU 3AIIPOCOB YPEXJIEHHUU U 3ASBJIEHUU I'PAXKIAH
Bxoasmuii Ha3zBanue Anpec JlaTta damususi, uMs, Kpartkoe JlaTta JlaTel Pacnucka
Ne yupexaeHus, 3asIBUTESA MOCTYTJICHHUS 0TYeCTBO JIHIA, coJep:KaHue UCMOJTHEHHsI | HAMpaBJIEHHUS B
dhamuust, ums, 3amnpoca Ha KOTOpOe 3ampoca 3ampoca MOBTOPHBIX | MOJYYeHUH
0TYECTBO JIMIIA, (3asBiIEHMST) MOCTYIHJI 3aIPOC (3asBiIEHMST) (zasByIEHMST), 3aMpocoB oTBeTa
0T KOTOpPOro (3asBJaeHuHeE) Ne gena, B (3asBIeHMIA)
MOCTYIHJI 3aMIPOC KOTOpOe
(3asBJEeHHE) TIOIIIATHI
JAOKYMEHTBI
1 2 3 4 5 6 7 8 9
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[Tpunoxenne Ne 3

K aIMUHUCTPAaTUBHOMY PETJIaMEHTY
WHbpopmaloHHOe obecrieueHne

rpak/iaH, OpraHu3alui 1 00IIEeCTBEHHBIX
00beAMHEHNH Ha OCHOBE JOKyMCHTOB
ApxusHoro ¢onna Poccuiickoit @enepanyn
U IPYTHUX apXUBHBIX JTOKYMEHTOB»

BJIOK-CXEMA

MPEIOCTABIICHUS MyHULIUTIAILHOW YCITyTH

«MupopmarmoHHOe 0OecredeHne rpaXaat, OpraHu3auii 1 00IEeCTBEHHBIX 00bEIMHEHUI Ha OCHOBE
nokymMeHTOB ApxuBHOTO oHma Poccuiickoit denepanuu U Apyrux apXuBHBIX JOKYMEHTOB

3anpoc 3assBUTEINS O

npeaoCTaBJICHUN apXPIBHOfI

nH(popMaIu

A 4

Peructpartust 3aripocos (3asBiieHHi) U
HalpaBIIeHIEe 3aIPOCOB (3asABJIEHMI)
Ha WCIOJIHEHHE 110 TIDMHAIIEKHOCTH

OTtka3 B

pE€aAOCTAaBIICHUN

apXUBHOU
HH(bOPMAIUN

Brinaua apxuBHoit
CITpaBKH

A 4

Bce nokyMeHTHl B

HAJIMYAN
U COOTBETCTBYIOT
TpeOOBaHUAM
~
OTBeT 00 OTCYTCTBHHU CBEACHUN U
PEKOMEHIAIMY O JaTbHEUIINX MyTAX |«
IOMCKa
G J
e N
YBenoMIeHHEe 0 MPEI0CTABICHUH
JIOITOTHUTENBHEIX CBEICHUIM IS <
HCIIOJHEHHS 3a1mpoca
G J

HpCZ[OCTaBJ'ICHI/Ie apXHBHOﬁ

uHGOpMAIUH

A

Brinaua apxuBHO
KOIIUU

A

Brinaua apxuBHoit
BBIITACKHU

A

Brimaua
TEMaTHYECKOM
MOI0OPKU KOTIHIA
APXUBHBIX
JIOKVMEHTOB
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[Ipunoxenne Ne 4

K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY
HNrndpopmanmronHoe obecrieueHne

rpakJiaH, OpraHu3aluil 1 oOIIEeCTBEHHbIX

00bEIUHEHNH Ha OCHOBE JJOKYMEHTOB

ApxusHoro ¢onaa Poccuiickoit denepanun

U IPYTUX apXUBHBIX JTOKYMEHTOB

AJIMUHUCTPALIAA NBanosy M.I1.
IrorPOACKOI'O OKPYT' A
«T'OPOJI JIECHOH» yi1. 3aBojckas, a. 112,
r. JlecHoM,
APXMBHBIN OTIEJ CBepmitoBcKast 00J1acTh,
624200

624200CBepanoBckas 001acTh
r. Jlecnoi, yn. K.Mapkca, 8
tenedon 6-88-69

18mapra 2013r. Ne 23

Ha oT

VYBaxxaembiii Ban [lerpoBuy!

Ha Bamr 3annpoc 0 Belzaue apXMBHOW KOIIMH PELICHMS UCIIOIHUTEIBHOIO KOMUTETA
ropoackoro Cosera aenytaroB Tpyasmuxcs o 03.07.1972 Ne 193 «€O6 opranuzanuu
KOOIIEpaTHBAa MO CTPOUTENBCTBY M 3KCIUTyaTallUHd KOJUIEKTUBHBIX Tapa)Ke-CTOSHOK JIs
VHANBUAYAIbHBIX aBTOMOOMIICH» HAMpPaBIIsIeM 3alPAIINBAEMYI0 APXUBHYIO KOIIHIO.

[Tpunoxxenue: Ha 1 11. B 1 9K3.

3aBeayIOIN ApXUBHBIM OTIEIIOM
aIMUHUCTPALIMU TOPOJICKOTO
okpyra «l'opon JlecHoi» JINYHAs TOIUCH Pacmmdposka moanucu






